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0T ORPACHMEEP (xmc)

cn/mn(ma) ROPICE OPERAFIONS
2-61 14 Septenber 1961

REPERENCE: PAS Memorgndum of 13 Soptember 1951, "Guidelines for
) NReporting Aaslysts Tise Aeemmliam on Natiomal P. I.
Projects” -

1. Bffective imsedistely, all CIA/PAD(NPIC) persomnel will svbmit
veakly time sgheets on Nzxtionxl Projectes to the 0ffice-of-Lhe-Chief,
CIA/PAD{HPIC). Pime charged egainst Faticmsl Projects will eon~
form to that set fwbhinmaphom of the above refercnced
renoraniun.

2. Ioformation will be submitted on NPIC form NPIC-Fi-31(9-61) and
will $nclude a 1ist of all Hational Projects msaigned to the
ipdividual analyst vhother work was agccoxplished or not. Projecta
mmemwmmmlmmwwaawmmm

3. Completed time gheets are due on Friday at COB upless Saturday
work 1 contemplated. If Baturday is 8 work day, the time aheets
should rvesech the Office-of-the«Chief no later than the folliowing
Hondsy at 0930.
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